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PUBLIC NOTICE

REQUEST FOR PROPOSALS:

FY 2013 BICYCLES COUNT PROJECT 

The Maricopa Association of Governments (MAG) is requesting proposals from qualified consultants for
the FY 2013 MAG BICYCLES COUNT Project to count the number of bicyclists in the region.  The project
will be completed in a maximum of eighteen (18) months from the date of the notice to proceed at a cost
not to exceed $96,000.

Detailed proposal requirements may be obtained by contacting the MAG Office at the address indicated
below or may be downloaded from www.azmag.gov, under “RFPs and RFQs”  For further information,
please submit questions in writing by fax to the attention of Maureen DeCindis at (602) 254-6490, or by e-
mail to mdecindis@azmag.gov not later than eight (8) working days prior to the closing date of September
20, 2012.  Any addenda responding to questions will be posted on MAG’s website at www.azmag.gov
under “RFPs and RFQs” not later than five (5) working days prior to the closing date of September 20,
2012.

Proposals will be accepted until 10:00 AM MST (Mountain Standard Time) on September 20, 2012, at
MAG, 302 North 1st Avenue, Suite 300, Phoenix, AZ  85003.  MAG’s business hours are 8:00 AM to 5:00
PM, MST, Monday through Friday.
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Maricopa Association of Governments Request for Proposals – BICYCLES COUNT

SCOPE OF SERVICES

Introduction

The Maricopa Association of Governments (MAG) is requesting proposals from qualified consultants for
the purpose of developing a methodology and implementing the first annual bicycle count project in the
MAG region.

DBE GOAL/COMMITMENT AND DOCUMENTATION:

This contract has been assessed as race neutral, therefore this contract has no established DBE goal.

Background

MAG is the designated Metropolitan Planning Organization (MPO) for transportation planning for the
metropolitan Phoenix area.  MAG is also the designated Air Quality Planning Agency for the region.  The
MAG membership consists of the 25 incorporated cities and towns within Maricopa County and the
contiguous urbanized area, the Gila River Indian Community, the Salt River Pima-Maricopa Indian
Community, Fort McDowell Yavapai Nation, Maricopa County, the Arizona Department of Transportation
(ADOT), and the Citizens Transportation Oversight Committee (CTOC).  ADOT and CTOC serve as  ex-
officio members for transportation-related issues.  

According to the National Bicycle and Pedestrian Documentation Project, "one of the greatest challenges
facing the bicycle and pedestrian field is the lack of documentation on usage and demand. Without
accurate and consistent demand and usage figures, it is difficult to measure the positive benefits of
investments in these modes, especially when compared to the other transportation modes such as the
private automobile.”

According to the United States Department of Transportation Policy Statement on Bicycle and Pedestrian
Accommodation Regulations and Recommendations, signed on March 11, 2010, and announced March
15, 2010 (http://www.dot.gov/affairs/2010/bicycle-ped.html), transportation agencies and local
communities should go beyond minimum design standards and requirements to create safe, attractive,
sustainable, accessible, and convenient bicycling and walking networks. Such actions should include:

• Collecting data on walking and biking trips: The best way to improve transportation networks for
any mode is to collect and analyze trip data to optimize investments. Walking and bicycling trip
data for many communities are lacking. This data gap can be overcome by establishing a routine
collection of non-motorized trip information. 

• Communities that routinely collect walking and bicycling data are able to track trends and prioritize
investments to ensure the success of new facilities. These datum are also valuable in linking
walking and bicycling with transit. 

Proposed Tasks

The consultant is encouraged to be creative in developing a sound analytical approach which achieves the
goals for this project.  The consultant is urged to be as specific as possible when describing the activities
that will be performed to support each task.  The consultant is also urged to make maximum use of
matrices, tables and drawings in working papers produced for the project to ensure conciseness and
clarity and to minimize the amount of text required.  In preparing a proposal for consideration by MAG, the
consultant will not be required to adhere strictly to the proposed tasks specified below.  Additional tasks
may be warranted.
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Task 1 Refine Scope of Services

Throughout the course of this project, inquiry and discussion may result in some revisions
to the Scope of Services and Project Schedule.  As necessary, the consultant will refine
the Scope of Services for this project based upon professional experience and input from
MAG. This service will be performed under the general direction of the MAG project
manager.  The consultant will prepare documentation of any such revision, including a
revised labor/dollar allocation and project task cost breakdown, and submit the revision to
MAG for approval. 

Task 2 Conduct Technology Review

The consultant will conduct an automatic bicycle count technology review and document
the results.  This review should include at a minimum: what equipment is currently
available and what equipment is required to count the number of bicyclists in the region.
The state-of-the-practice review will establish the recommended technology.  The cost of
leasing/renting, transportation and set up costs of the equipment will be borne by the
consultant. This cost must be considered when the consultant develops their budget and
makes the recommendation. The MAG Bicycle and Pedestrian Committee will review and
agree on the chosen automatic count technology.

Task 3 Develop a Data Collection Methodology and Plan

The basic methodology assumes that in order to estimate existing and future bicycle
demand and activity, agencies nationwide need to start conducting counts and surveys in
a consistent manner similar to those being used by the Institute of Transportation
Engineers (ITE) and other groups for motor vehicle models.  An  effective methodology to
count bicycles and determine trip generation should take into consideration the following:

• region's size and topography
• geographic equity and locations
• weather and time of the year
• days of the week
• time of day
• on-street and off-street paths
• population and building density
• land use
• demographics
• existing conditions on facilities
• transit system connections
• bicycle crash site map (provided by MAG)
• special events and locations of regional activity

The consultant will work with the MAG Bicycle and Pedestrian committee members and
member agencies to identify the representative locations for the bike count. Therefore, the
consultant needs to have considerable knowledge of these local issues and be available
to attend the MAG Bicycle and Pedestrian Committee monthly meetings. The consultant
will also review the MAG Performance Measurement Framework for the Bicycle and
Pedestrian Measures found on MAG’s Web site at: .
(http://www.azmag.gov/Documents/pdf/cms.resource/TRANS_2009-10-22_MAG-
Performance-Measurement-Report_89997.pdf)

Task 4 Bicycle Count

The consultant is responsible for conducting the bicycle count using the agreed upon
-2-
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count technology. 

Task 5 Analysis of the Data

The consultant will collect, organize, and analyze the data, and will make a
recommendation for conducting future annual counts.  The use of Geographic Information
Systems (GIS) is encouraged in the analysis.  The consultant will develop a standard
formatted database (i.e. Excel or Access) that can be used by MAG staff or member
agencies.

Task 6 Final Report and Implementation Plan

The consultant will prepare a final report which will include the methodology, the data
analysis, recommendations, and a future implementation plan.  A substantial portion of
the final report must be visually appealing and effective using graphs, photos, illustrations,
and maps so that the general public will readily understand the report.  The document will
become the base report for performance measures. 

Deliverable Products

The products of this project are listed below.  Each working paper should present information in a succinct
manner with extensive use of tables, matrices, and drawings.  The working papers ultimately will be
consolidated into a final report.  An administrative draft of each working paper will be submitted in both
electronic and hard copy format to the MAG project manager for review.  Comments from the MAG project
manager will be incorporated into the working paper by the consultant, before it is distributed for external
review.  Comments received during the external review process will be incorporated into the working
paper by the consultant, which will then become a chapter in the draft final report.

1. Working Paper 1, Revise Scope of Services and Project Schedule, listing specific project tasks
and a schedule for completion of each task (one (1) electronic version)

2. Working Paper 2, Conduct Technology Review (one (1) initial administrative draft in electronic and
hard copy format for MAG review; and one (1) electronic version and  25 (twenty-five) hard copies
for committee input.  The consultant will incorporate the committee’s comments into the final draft
of the revised Working Paper 2 to be incorporated into the Final Report).

3. Working Paper 3, Develop a Data Collection Methodology and Plan (one (1)  initial administrative
draft in electronic and hard copy format for MAG review; and one (1) electronic version and 25
(twenty-five) hard copies for committee input.  The consultant will incorporate the committee’s
comments into the final draft of the revised Working Paper 3  to be incorporated into the Final
Report).

4. Conduct the Bicycle Count.

5. Working Paper 4,  Analysis of the Data and Copy of the Database and GIS Data on CD (one (1)
initial administrative draft in electronic and hard copy format for MAG review; and one (1)
electronic version and 25 (twenty-five) hard copies for committee input.  The consultant will
incorporate the committee’s comments into the final draft of the revised Working Paper 4 to be
incorporated into the Final Report).

6. Final Report with Executive Summary and CD of Photos Taken (one (1) camera-ready original,
one (1)  copy in electronic format and 30 (thirty)  bound copies of the full report with executive
summary, plus 30 (thirty)  additional copies of the Executive Summary) and one CD of photos and
jpg files.
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PROPOSAL REQUIREMENTS

Project Cost and Schedule

The estimated time frame for this project is 18 (eighteen) months from the date of the notice to proceed,
with intermediate deliverables due in accordance with the schedule as agreed to between MAG and the
consultant(s) at a cost not to exceed $96,000.  The date of the notice to proceed is anticipated to be
approximately January 1, 2013.

Proposal Delivery and Opening

1. Eight (8) copies of the proposal must be submitted by 10:00 AM MST (Mountain Standard Time)
on September 20, 2012, to:

Maricopa Association of Governments
Attention: Maureen DeCindis, Transportation Planner III
302 North 1st Avenue, Suite 300
Phoenix, AZ  85003

Timely receipt of proposals will be determined by the date and time the proposal is received at the
above address.  Hand delivery is therefore encouraged.  No late submissions, facsimile, or
electronic submissions will be accepted. 

Proposals will be opened publicly and the name of each entity submitting a proposal will be read
at 10:05 AM MST on September 20, 2012, at the MAG Offices, Agave Room,  302 North 1st
Avenue, Suite 100, Phoenix, AZ  85003.  

All material submitted in response to this solicitation becomes the property of MAG and will not be
returned.  After contract award, the proposals shall be open for public inspection except to the
extent that the withholding of information is permitted or required by law.  If the proposer
designates a portion of its proposal as confidential, it shall isolate and identify in writing the
confidential portions in accordance with Arizona Administrative Code R2-7-103; which shall be
included in the proposal.  Upon receipt of your written notification, MAG will review any portions of
the proposal that the proposer considers to be confidential and then make a determination on
what should be released.  MAG will also notify the Proposer in writing of the determination and
provide the Proposer an opportunity to respond to the decision prior to releasing the proposal.

2. Any questions regarding this Request for Proposals should be submitted in writing to Maureen
DeCindis by fax at (602) 254-6490 or by email at mdecindis@azmag.gov not later than eight (8)
working days prior to the closing date of September 20, 2012. Responses to questions submitted
will be posted on the MAG Web site at http://www.azmag.gov under “RFPs and RFQs” not later
than five (5) working days prior to the closing date of September 20, 2012. Additional information
regarding MAG activities, including Committee meeting schedules, may be found on the MAG
Web site http://www.azmag.gov. 

Proposal Content

It is required that the proposal:

1. Be limited to a maximum length of 20 (twenty) pages, including a cover letter, table of contents.
résumés, tabs, and any appendices.  The cover letter must be signed by a party authorized to
bind the entity submitting the proposal to a contract.  Blank pages are included in the total page
count.  
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2. Be prefaced by a brief statement describing the proposer's organization and outlining its approach
to completing the work required by this solicitation.  This statement shall illustrate the proposer's
overall understanding of the project.

3. Contain a work plan which concisely explains how the consultant will carry out the objectives of
the project.  In the work plan, the proposer shall describe each project task and proposed
approach to the task as clearly and thoroughly as possible.

4. Include a preliminary schedule for the project.  Indicate all work plan tasks and their durations. 
The schedule shall clearly identify project deliverable dates.

5. Contain a staffing plan for the project.  The plan shall include the following in table format:

a. A project organization chart, identifying the project manager.

b. Names of key project team members and/or subconsultants.  Only those personnel who
will be working directly on the project should be cited.

c. The role and responsibility of each team member.

d. Percent effort (time) of each team member for the contract period.

e. The role and level of MAG technical staff support, if any.

6. Include résumés for major staff members assigned to the project.  These résumés should focus
on their experience in this type of project.

7. Include proposer's recent experience (last five years) in performing work similar to that anticipated
herein.  This description shall include the following:

a. Date of project.

b. Name and address of client organization.

c. Name and telephone number of individual in the client organization who is familiar with
the project.

d. Short description of project.

e.  Consultant team members involved and their roles.

8. Each proposer submitting a proposal is required to certify that it will comply with, in all respects,
the rules of professional conduct set forth in A.A.C. R4-30-301 (see Appendix A), which is the
official compilation of the Rules of Professional Conduct from the Administrative Rules and
Regulations for the State of Arizona. Proposer only needs to include the signature page of
Appendix A in the proposal. 

9. A labor cost allocation budget formatted as noted in Appendix B.

10. All proposers on this project will be required to include a “Proposer’s Registration Form” (See
Appendix C) in the submitted proposal.  In addition, a “Proposer’s Registration Form” is required
to be included for each subcontractor proposed for this project.

    
By signature on the Proposer’s Registration Form, the Proposer certifies that:
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a. The submission of the offer did not involve collusion or other anti-competitive practices. 

b. The proposer shall not discriminate against any employee or applicant for employment in
violation of the Federal Executive Order 11246. 

c. The proposer has not given or offered to give, and does not intend to give at any time
hereafter any economic opportunity, future employment, gift, loan, gratuity, special
discount, trip favor, or service to a public servant in connection with the submitted offer

d. Failure to sign the offer, or the falsity of a statement in a signed offer, shall void the
submitted offer or any resulting contracts, and the proposer may be debarred.   

11. Each proposer shall document within its proposal any potential conflicts of interest.  A conflict of
interest shall be cause for disqualifying a consultant from consideration.  A potential conflict of
interest includes, but is not limited to:

a. Accepting an assignment where duty to the client would conflict with the consultant’s
personal interest, or interest of another client.

b. Performing work for a client or having an interest which conflicts with this contract.

c. Employing personnel who worked for MAG or one of its member agencies within the past
three years.

d. All relationships with MAG and/or any employees of MAG.

MAG will be the final determining body as to whether a conflict of interest exists. 

12. All proposers are required, as specified in 49 CFR 29 (Debarment and Suspension), to certify its
eligibility to receive federal funds and a copy of which certification may be furnished to ADOT or
other government entities.  A certification to that effect is included in this RFP as Appendix F and
must be submitted by a proposer in order for the proposer to be considered responsible and their
proposal to be considered responsive.

13. Anti-Lobbying:  MAG complies with the provisions of Section 1352 of Title 31, U.S. Code (Public
law 101.121) as codified in Title 48, Federal Acquisition Regulations Subpart 3.8 and Subpart
52.203-11 and 23 CFR 630.112(c)(5).  That legislation prohibits Federal funds from being
expended by a recipient or any lower tier sub-recipients of a Federal contract, grant, loan, or
cooperative agreement to pay any person for influencing or attempting to influence a Federal
agency or Congress in connection with the award of any Federal contract, the making of any
Federal grant or loan, or entering into any cooperative agreement, including the extension,
continuation, renewal, amendments or modification of any Federal contract, grant, loan or
cooperative agreement. 

14. DBE Requirements.  If a DBE goal has been established for this project (see DBE
goal/commitment and documentation under SCOPES OF SERVICES), Appendix I and Appendix
J must be complete and returned with this RFQ.
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PROPOSER’S CHECKLIST

Before submitting a proposal, please make sure that all required information as specified in “Proposal
Requirements”, pages 4-6 of this RFP have been included.

G A Eight (8) copies of the proposal with a maximum of twenty (20) pages.

G B Cover letter signed by a party authorized to bind the entity submitting the proposal.

G C Description of proposer’s organization and approach to work required by the solicitation.

G D Description of skill set as described in “Proposal Content” of this RFP.

G E Work plan including preliminary schedule, staffing plan, resumes, and similar experience.

G F Statement of proposer’s certification of compliance with Rules of Professional Conduct.

G G Labor cost allocation budget.

G H Signed certification of proposer’s compliance with the rules of professional conduct set forth in
A.A.C. R4-30-30.

G I Signed Proposer’s Registration Form for prime contractor and for any proposed subcontractors. 
Must be signed by a party authorized to bind the entity submitting the proposal.

G J Documentation of any potential conflicts of interest.

G K Debarment and Suspension Certification form.

G L Proposal submitted not later than September 20, 2012.
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PROPOSAL EVALUATION AND SELECTION PROCESS

1. All proposals will be evaluated by an evaluation team consisting of MAG staff and MAG member
agency staff.  Evaluation criteria include the following:

a. Demonstrated understanding of the project through a well-defined work plan consistent with
program objectives.

b. Clarity of proposal, realistic approach, technical soundness, and enhancements to elements
outlined in this Request for Proposals.

c. Experience of the project manager and other project personnel in similar studies.  Only
those personnel assigned to work directly on the project should be cited.

d. Proven track record in this area of study.  Proposers should identify the principal people
who worked on past projects and the amount of time they devoted to the work effort.

e. Availability of key personnel throughout the project effort.

f. Price, except for the procurement of architectural or engineering (A&E) services.

g. Ability and commitment to complete the project within the specified time period, meet all
deadlines for submitting associated work products, and ensure quality control.

h. Recognition of work priorities and flexibility to deal with change and contingencies.

i. If applicable to this contract, ability to meet DBE requirements of this project.

2. On the basis of the above evaluation criteria, selected firms submitting proposals may be
interviewed prior to the selection of a consultant.  Phone interviews may be made during the week of
October 9, 2012 and in-person interviews may be scheduled for the week of October 16, 2012.  It is
anticipated that firms selected for interviews will be contacted approximately one (1) week prior to
the in-person interview date.  MAG strongly suggests that the project manager and key members of
the consultant team be present at the in-person interview.

3. MAG may conduct discussions with proposers who submit proposals determined to be reasonably
susceptible of being selected for award.

4. MAG reserves the right to:

a. Cancel this solicitation.

b. Reject any and all proposals and re-advertise.

c. Select the proposal(s) that, in its judgment, will best meet its needs.

d. Negotiate a contract that covers selected parts of a proposal, or a contract that will be
interrupted for a period or terminated for lack of funds.
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ADMINISTRATIVE REQUIREMENTS

1. This Request for Proposals is for a cost-reimbursement plus fixed fee contract.

2. During the course of the project, a monthly progress report is required to be submitted within ten
(10) working days after the end of each month until the final report is submitted.  Each report shall
include a comprehensive narrative of the activities performed during the month, an estimated
percent complete for each project task, monthly and cumulative costs by task, activities of any
subcontractors, payments to any subcontractors, a discussion of any notable issues or problems
being addressed, and a discussion of anticipated activities for the next month (See Appendix E for
sample format).

3. MAG shall retain ten percent (10%) of the contract amount, withheld from each invoice, as final
payment until completion of the project to the satisfaction and acceptance of the work.  Final
payment shall be made after acceptance of the final product and invoice.

4. An audit examination of the consultant’s records may be required.

5. The firm selected will be required to comply with MAG insurance requirements, which may include: 
Workmen's Compensation, Architects and Engineers Professional Liability insurance, Commercial
General Liability insurance, Business Automobile Liability insurance, and Valuable Papers
insurance.

6. The firm selected is required to document any potential conflicts of interest during the contract
period.  A conflict of interest shall be cause for terminating a contract.  A potential conflict of interest
includes, but is not limited to:

a. Accepting an assignment where duty to the client would conflict with the consultant’s 
personal interest, or interest of another client.

b. Performing work for a client or having an interest which conflicts with this contract.

c. Employing personnel who worked for MAG or one of its member agencies within the past
three years.

MAG will be the final determining body as to whether a conflict of interest exists.

7. Non-Discrimination:  MAG, in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252,
42 U.S.C 2000d to 2000d-4 and Title 49, the Civil Rights Restoration Act of 1987 (Public Law
100.259). Code of Federal Regulations, Department of Transportation, Subtitle A, Office of the
Secretary, Part 21, Nondiscrimination in Federally-assisted programs of the Department of
Transportation issued pursuant to such Act, hereby notifies all Proposers that it will affirmatively
insure that in any contract entered into pursuant to this solicitation, minority business enterprises will
be afforded full opportunity to submit Proposals in response to this invitation and will not be
discriminated against on the grounds of race, color, or national origin in consideration for an award. 
Any contract resulting from this RFP shall contain Title VI compliance language as specified in
Appendix D of this RFP.
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APPENDIX A - ARIZONA ADMINISTRATIVE CODE R4-30-301

CH. 30 BOARD OF TECHNICAL REGISTRATION R4-30-301

ARTICLE 3. REGULATORY PROVISIONS

R4-30-301. Rules of Professional Conduct
All registrants shall comply with the following rules of professional conduct:

1. A registrant shall not submit any materially false statements or fail to disclose any material facts
requested in connection with an application for registration or certification, or in response to a
subpoena.

2. A registrant shall not engage in fraud, deceit, misrepresentation or concealment of material facts in
advertising, soliciting, or providing professional services to members of the public.

3. A registrant shall not commit bribery of a public servant as proscribed in A.R.S. § 13-2602, commit
commercial bribery as proscribed in A.R.S. § 13-2605, or violate any federal statute concerning
bribery.

4. A registrant shall comply with state, municipal, and county laws, codes, ordinances, and regulations
pertaining to the registrant's area of practice.

5. A registrant shall not violate any state or federal criminal statute involving dishonesty, fraud,
misrepresentation, embezzlement, theft, forgery, perjury, bribery, or breach of fiduciary duty, if the
violation is reasonably related to the registrant's area of practice.

6. A registrant shall apply the technical knowledge and skill that would be applied by other qualified
registrants who practice the same profession in the same area and at the same time.

7. A registrant shall not accept an engagement if the duty to a client or the public would conflict with
the registrant's personal interest or the interest of another client without making a full written
disclosure of all material facts of the conflict to each person who might be related to or affected by
the engagement.

8. A registrant shall not accept compensation for services related to the same engagement from more
than one party without making a full written disclosure of all material facts to all parties and obtaining
the express written consent of all parties involved.

9. A registrant shall make full disclosure to all parties concerning:

a. Any transaction involving payments to any person for the purpose of securing a contract,
assignment, or engagement, except payments for actual and substantial technical
assistance in preparing the proposal; or

b. Any monetary, financial, or beneficial interest the registrant holds in a contracting firm or
other entity providing goods or services, other than the registrant's professional services, to
a project or engagement.

10. A registrant shall not solicit, receive, or accept compensation from material, equipment, or other
product or services suppliers for specifying or endorsing their products, goods or services to any
client or other person without full written disclosure to all parties.
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11. If a registrant's professional judgment is overruled or not adhered to under circumstances where a
serious threat to the public health, safety, or welfare may result, the registrant shall immediately
notify the responsible party, appropriate building official, or agency, and the Board of the specific
nature of the public threat.

12. If called upon or employed as an arbitrator to interpret contracts, to judge contract performance, or
to perform any other arbitration duties, the registrant shall render decisions impartially and without
bias to any party.

13. To the extent applicable to the professional engagement, a registrant shall conduct a land survey
engagement in accordance with the April 12, 2001 Arizona Professional Lands Surveyors
Association (APLS) Arizona Boundary Survey Minimum Standards, as adopted by the Board on
June 15, 2001, the provisions of which are incorporated in this subsection by reference and on file
with the Office of the Secretary of State. This incorporation by reference does not include any later
amendments or editions and is available at the Board's office and APLS at www.aia.org.

14. A registrant shall comply with any subpoena issued by the Board or its designated administrative
law judge.

15. A registrant shall update the registrant's address and telephone number of record with the Board
within 30 days of the date of any change.

16. A registrant shall not sign, stamp, or seal any professional documents not prepared by the registrant
or a bona fide employee of the registrant.

17. Except as provided in subsections (18) and (19), a registrant shall not accept any professional
engagement or assignment outside the registrant's professional registration category unless:

a. The registrant is qualified by education, technical knowledge, or experience to perform the
work; and

b. The work is exempt under A.R.S. § 32-143.

18. A registered professional engineer may accept professional engagements or assignments in
branches of engineering other than that branch in which the registrant has demonstrated proficiency
by registration but only if the registrant has the education, technical knowledge, or experience to
perform such engagements or assignments.

19. Except as otherwise provided by law, a registrant may act as the prime professional for a given
project and select collaborating professionals; however, the registrant shall perform only those
professional services for which the registrant is qualified by registration to perform and shall seal
and sign only the work prepared by the registrant or by the registrant's bona fide employee.

20. A registrant who is designated as a responsible registrant shall be responsible for the firm or
corporation. The Board may impose disciplinary action on the responsible registrant for any violation
of Board statutes or rules that is committed by a non-registrant employee, firm, or corporation.

21. A registrant shall not enter into a contract for expert witness services on a contingency fee basis or
any other arrangement in a disputed matter where the registrant's fee is directly related to the
outcome of the dispute.

Amended by final rulemaking at 12 A.A.R. 1609, effective July 1, 2006 (Supp. 06-2).
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COMPLIANCE WITH RULES OF PROFESSIONAL CONDUCT ARIZONA
ADMINISTRATIVE CODE R4-30-301 CERTIFICATION

                                                                     shall comply with, in all respects, the rules of
(Name of Consulting Firm)|

professional conduct set forth in A.A.C. R4-30-301. 

                                                          
        (Signature)

                                                             
     (Print Name)

                                                             
           (Title)

                                                             
           (Date)
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APPENDIX B - LABOR COST ALLOCATION BUDGET SAMPLE

Available in Excel on request
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APPENDIX C - PROPOSER’S REGISTRATION FORM

Consultants proposing as prime contractors or subcontractors on Maricopa Association of Governments’
(MAG) projects are required to be registered.  Please complete this form and return it with your proposal.

If you have any questions about this registration form, please call the MAG Fiscal Services Manager, (602)
254-6300. 

1. GENERAL INFORMATION:

Name of Firm:__________________________________________________________________

Street Address:_________________________________________________________________

City, State, ZIP:_________________________________________________________________

Mailing Address:________________________________________________________________

City, State, ZIP:_________________________________________________________________

Telephone Number:_________________________Fax Number:__________________________

E-mail address:_________________________________________________________________

Web address:_________________________________Year firm was established_____________

Is this firm a prime consultant?______Yes______No

Is this firm a sub-consultant?______Yes______No

If so, Identify specialty:____________________________________________________________

Is this firm a certified DBE?______Yes______No

If so, by whom?_________________________________________________________________

Is this firm currently debarred?______Yes______No

Is this firm currently the subject of debarment proceeding?______Yes______No

2. FINANCIAL INFORMATION

Firm’s annual gross receipts (average of last three years)

______<$300,000
______$300,000 - $599,999
______$600,000 - $999,999
______$1,000,000 - $4,999,999
______>$5,000,000

Information will be maintained as confidential to the extent allowed by Federal and State law. The
undersigned swears that the above information is correct. Any material misrepresentation may be grounds
for terminating any contract which may be awarded and initiating action under Federal and State laws
concerning false statements.

________________________________________________________ __________________
Name, Title    Date
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APPENDIX D - TITLE VI AGREEMENT/CONTRACT REQUIREMENTS

During the performance of this contract, the contractor, for itself, its assignees and successors in interest
(hereinafter referred to as the "contractor") agrees as follows:

1. Compliance with Regulations:  The contractor shall comply with the Regulation relative to
nondiscrimination in Federally-assisted programs of the Department of Transportation (hereinafter,
"DOT") Title 49, Code of Federal Regulations, Part 21, as they may be amended from time to time,
(hereinafter referred to as the Regulations), which are herein incorporated by reference and made a
part of this contract.

2. Nondiscrimination:  The contractor, with regard to the work performed by it during the contract, shall
not discriminate on the grounds of race, color, national origin, or sex in the selection and retention of
subcontractors, including procurements of materials and leases of equipment.  The contractor shall
not  participate either directly or indirectly in the discrimination prohibited by Section 21.5 of the
Regulations, including employment practices when the contract covers a program set forth in
Appendix B of the Regulations. 

3. Solicitations for Subcontractors, Including Procurements of Materials and Equipment: In all
solicitations either by competitive bidding or negotiation made by the contractor for work to be
performed under a subcontract, including procurements of materials or leases of equipment, each
potential subcontractor or supplier shall be notified by the contractor of the contractor's obligations
under this contract and the Regulations relative to nondiscrimination on the grounds of race, color,
national origin, or sex.

4. Information and Reports:  The contractor shall provide all information and reports required by the
Regulations or directives issued pursuant thereto, and shall permit access to its books, records,
accounts, other sources of information, and its facilities as may be determined by the Arizona
Department of Transportation or the Federal Highway Administration to be pertinent to ascertain
compliance with such Regulations, orders and instructions.  Where any information required of a
contractor is in the exclusive possession of another who fails or refuses to furnish this information
the contractor shall so certify to the Arizona Department of Transportation, or the Federal Highway
Administration as appropriate, and shall set forth what efforts it has made to obtain the information.

5. Sanctions for Noncompliance:  In the event of the contractor's noncompliance with the
nondiscrimination provisions of this contract, the Arizona Department of Transportation shall impose
such contract sanctions as it or the Federal Highway Administration may determine to be
appropriate, including, but not limited to:

a. withholding of payments to the contractor under the contract until the contractor complies,
and/or;

b. cancellation, termination or suspension of the contract, in whole or in part.

6. Incorporation of Provisions:  The contractor shall include the provisions of paragraphs 1 through 5 in
every subcontract, including procurements of materials and leases of equipment, unless exempt by
the  Regulations, or directives issued pursuant thereto.  The contractor shall take such action with
respect to any subcontract. or procurement as the Arizona Department of Transportation or the
Federal Highway Administration may direct as a means of enforcing such provisions including
sanctions for non-compliance.  Provided, however, that, in the event a contractor becomes involved
in, or is threatened with, litigation with a subcontractor or supplier as a result of such direction, the
contractor may request the Arizona Department of Transportation to enter into such litigation to
protect the interests of the Arizona Department of Transportation, and, in addition, the contractor
may request the United States to enter into such litigation to protect the interests of the United
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States.
APPENDIX E - PROGRESS REPORT FORMAT SAMPLE

[CONSULTANT LETTER HEAD]
April 15, 2010

[MAG PROJECT MANAGER]
Maricopa Association of Governments
302 North First Avenue, Suite 300
Phoenix, Arizona  85003

Re: Progress Report No. 3 and Invoice for the Period of March 20[XX]

[For Each Task, the consultant is to provide the percent of work completed to date, a narrative describing
the work accomplished, data obtained, problems encountered, meetings held and reports and/or data
produced.  It is the responsibility of the consultant to document that the work accomplished for each task
during the reporting period is commensurate with the amount of money billed for the task in the invoice.]

[The narrative describing the work accomplished should be of sufficient detail to enable the Project manager
to clearly understand the progress on the task during the reporting period.  Wherever possible, the
consultant should submit along with the progress report appropriate documentation of work accomplished,
such as partial or complete draft technical reports or working papers, etc.]

TASK 1 - DATA COLLECTION

Percent of Work Completed:  100 percent.

Work Accomplished:  A database in both hard copy and electronic format was developed and a
methodology for keeping the database current was established.

Data Obtained:  Information on the transportation facilities was secured for each of the facilities  in the study
area.  The data included, but was not limited to: name, location, and current and historical traffic levels.

Meetings Held:  The following meetings were held in connection with the data collection effort:

[MONTH, DAY, YEAR], with the MAG project manager to review data collected for the facilities.

[MONTH, DAY, YEAR], with the Advisory Committee to obtain input on the data collection process.

[MONTH, DAY, YEAR], with MAG staff to review comments on preliminary database.

[MONTH, DAY, YEAR], with the public and special interest groups to obtain input on the distribution  of the
database.

Reports or Data Produced:  A database in electronic format was produced and provided to MAG staff on
[MONTH, DAY, YEAR].

TASK 2 - INVENTORY

Percent of Work Completed:  100 percent.

Work Accomplished:  A facilities inventory was completed, and the data obtained in Task 1 were compiled
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into a Draft Inventory Technical Report for distribution to the Advisory Committee.

Data Obtained:  See Task 1.

Meetings Held:  The following meetings were held:

[MONTH, DAY, YEAR], met with MAG staff to finalize the outline for the Inventory Technical Report.

[MONTH, DAY, YEAR], met with the MAG project manager to obtain suggestions on methods for comparing
facility information.

Reports or Data Produced:  A draft Inventory Technical Report was produced and distributed to members of
the Advisory Committee for review and comment.

TASK 3 - FORECASTS

Percent of Work Completed:  100 percent.

Work Accomplished:  Forecasts of travel demand on inventoried facilities were prepared for 2000, 2010 and
2020.  The forecasts were consistent with County control totals reviewed by the Advisory Committee last
month.  The forecasts included a breakdown by facility type.

Data Obtained:  See Task 1.

Meetings Held:  [MONTH, DAY, YEAR], met with MAG staff to discuss comments on preliminary forecast
results.

Reports or Data Produced:  A draft forecasts report was produced and distributed to members of the
Advisory Committee for review and comment.

TASK 4 - DEMAND/CAPACITY ANALYSIS AND FACILITY REQUIREMENTS

Percent of Work: Completed: 60 percent.

Work Accomplished:  An hourly capacity was computed for each of the inventoried facilities using the federal
guidance provided by MAG staff.

Data Obtained:  See Task 1.

Meetings Held:  A meeting was held on [MONTH, DAY, YEAR] to discuss the differences between the
capacity calculations for this study versus previous studies. 

Reports or Data Produced:  None.  However, a draft set of capacity estimates is enclosed documenting the
assumptions and data input used to prepare the estimates.

TASK 5 - ALTERNATIVES

Percent of Work Completed:  25 percent.

Work Accomplished:  Other regional plans were examined to determine the type of alternatives that were
used to meet future demand.

Data Obtained:  Regional plans from San Diego, Los Angeles, Denver, Seattle Tucson and Chicago were
collected.
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Meetings Held:  On [MONTH, DAY, YEAR], a meeting was held with planners for the Pima Association of
Governments to discuss alternatives.

Reports or Data Produced:  None.

TASK 6 - EVALUATION OF ALTERNATIVES

Work on this task has not begun.

TASK 7 - RECOMMENDATIONS

Work on this task has not begun.

TASK 8 - IMPLEMENTATION

Work on this task has not begun.

Problems Encountered

Some of the capacity calculations prepared for the study were different from the capacity calculations used
in previous studies.  These differences were discussed and resolved at a meeting held with MAG staff on
[MONTH, DAY, YEAR]

Invoice:  The enclosed invoice is for the third progress payment of $[ENTER DOLLAR AMOUNT].  The total
amount billed to date is $[ENTER DOLLAR AMOUNT].

Sincerely,

[PROJECT MANAGER NAME]
[PROJECT MANAGER TITLE]

Enclosure
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APPENDIX F - DEBARMENT/SUSPENSION CERTIFICATION

STATE OF )

SS. )

COUNTY OF )

I, _____________________________ of the City of _____________________________, in the County of

_______________________and the State of ________________, of full age, being duly sworn according
to the law of my oath depose and say that:

In accordance with the terms of U.S. DOT regulations, ‘‘Nonprocurement Suspension and Debarment,’’ 2
CFR Part 1200, which adopts and supplements the provisions of U.S. Office of Management and Budget
(U.S. OMB) ‘‘Guidelines to Agencies on Government-wide Debarment and Suspension (Nonprocurement),’’
2 CFR Part 180:

1. Proposer certifies to the best of its knowledge and belief, that it and its principals, including its first
tier subcontractors: (a) Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded or disqualified from covered transactions by any Federal
department or agency; (b) Have not within a three-year period preceding its latest application or
proposal been convicted of or had a civil judgment rendered against any of them for commission of
fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public
(Federal, State, or local) transaction, or contract under a public transaction; violation of any Federal
or State antitrust statute; or commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making any false statement, or receiving  stolen property; (c)  Are not
presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal,
State, or local) with commission of any of the offenses listed in subparagraph (1)(b) of this
certification; (d) Have not within a three-year period preceding this certification had one or more
public transactions (Federal, State, or local) terminated for cause or default.

2. Proposer certifies that it and its principals, including its first tier subcontractors will treat each lower
tier contract or lower tier subcontract under the Project that (a) equals or exceeds $25,000, (b) is for
audit services, or (c) requires the consent of a Federal official, as a covered contract for purposes of
2 CFR Part 1200 and 2 CFR Part 180, and will otherwise comply with the Federal requirements of 2
CFR Part 1200 and 2 CFR Part 180, and will assure that each lower tier participant involved in the
Project is not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded or disqualified from participation in this transaction by any Federal department
or agency;

3. Proposer certifies that if, later, it or its principals, including any of its first tier subcontractors, become
aware of any information contradicting the statements of subparagraphs (1)(a) through (d) above, it
will promptly provide any  necessary information to MAG;

4. If Proposer or any of its principals, including any of its first tier subconsutlatnts or lower tier
participants, is unable to certify to the statements within paragraphs 1, 2, and 3 above, the Proposer
shall indicate so on its Signature Page.

5. The Proposer further certifies that their firm is not currently debarred, suspended, or proposed for
debarment or suspension by the State of Arizona, or any subdivision thereof. 

6. Proposer agrees to notify MAG of any change in the status or facts certified above, should one
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occur, until such time as the Contract is actually executed by MAG, and thereafter during
performance of the Contract.

Dated:____________

____________________________________________
Signature of Proposer

_____________________________________________
   Printed/Typed Name of Proposer

Corporate seal (if applicable)

Sworn to before me this ___ day of __________, 2012, in the County of _____________________,

State of____________________

_______________________________________
Notary Public
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APPENDIX G - PARTICIPATION BY DISADVANTAGED BUSINESS ENTERPRISES –
COMMITMENT, COMPLIANCE AND REPORTING

1. Federal regulations require a recipient of federal highway funding to implement an approved DBE
Program that consists of establishing a statewide DBE utilization goal that uses race-neutral means
to the maximum feasible extent to achieve the goal.  Where race-neutral measures prove
inadequate to achieve the goal, the STATE is required to use race-conscious measures, such as a
DBE participation goal for individual contracts.

ADOT has established a Disadvantaged Business Enterprise (DBE) program in accordance with the
regulations of the U.S. Department of Transportation (USDOT), 49 CFR Part 26.  ADOT has
received federal financial assistance from the USDOT and as a condition of receiving this
assistance, ADOT has signed an assurance that it shall comply with 49 CFR Part 26. MAG has
adopted ADOTs DBE program and will ensure compliance with 49 CFR Part 26.

It is ADOT’S policy to ensure that DBEs, as defined in 49 CFR Part 26, have an equal opportunity to
receive and participate in federally-funded contracts.  It is also ADOT’S policy to:

a. Ensure nondiscrimination in the award and administration of federally-funded contracts;

b. Create a level playing field on which DBEs can compete fairly for federally-funded contracts;

c. Ensure that the DBE program is narrowly tailored in accordance with applicable law;

d. Ensure that only firms that fully meet 49 CFR Part 26 eligibility requirements are counted as
DBEs;

e. Help remove barriers to the participation of DBEs in federally-funded contracts; and 

f. Assist in the development of firms that can compete successfully in the marketplace.

2. DBE GOAL/COMMITMENT AND DOCUMENTATION:

This contract has been assessed as race neutral, therefore this contract has no established
DBE goal.

a. The CONSULTANT is required to adhere to the DBE goal/commitment made to utilize
certified DBEs as indicated in the firm’s Request for Proposals (RFP)/Request for
Qualifications (RFQ) or the CONSULTANT and Subconsultant DBE Affidavits (APPENDIX I
and APPENDIX J) submitted, or subsequently agreed to by the STATE and MAG during
negotiations.  The STATE, at its discretion on a case-by-case basis, may waive the above
limitations.

b. The CONSULTANT is also required to utilize DBEs at or above the DBE goal established in
this CONTRACT if Contract Modifications increase the value of the CONRACT.  If ADOT
determines that the CONSULTANT has not met the DBE goal or has not made an adequate
good faith effort to meet the DBE goal as Contract Modifications increase the value of the
contract, ADOT reserves the right to disapprove the Contract Modification negotiations with
the firm.  MAG and ADOT Civil Rights Office will analyze the submittal to determine if in fact
good faith efforts have been demonstrated consistent with ADOT procedures and the
Federal regulations, 49 CFR 26, Appendix A (attached).

3. COMPLIANCE:

a. If this CONTRACT is subject to DBE compliance tracking for the CONSULTANT and its
Subconsultants, lower-tier Subconsultants and Vendors are required to provide any
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requested DBE CONTRACT compliance-related data in hard copy or electronically as
determined by the STATE, including written agreements between the CONSULTANT and
Subconsultant DBEs.  The CONSULTANT shall report the amount earned by and paid to
each DBE and Non-DBE Subconsultants working on the project for the preceding month on
each monthly Progress Payment Report.  The CONSULTANT is responsible for ensuring
that the CONSULTANT and all its Subconsultants and lower-tier Subconsultants have
completed all requested items and that their contact information is accurate and up-to-date.

b. If this contract is subject to DBE compliance tracking, the CONSULTANT’S achievement of
the DBE goal is measured by actual payments made to the DBEs.  At the completion of the
project, the CONSULTANT shall complete and submit a Certification of Payments to DBE
Firms affidavit for each DBE firm working on the project.  This affidavit shall be signed by
the CONSULTANT and the relevant DBE Subconsultant and submitted to MAG and CRO.

4. REPORTING AND SANCTIONS: 

a. ADOT and MAG are required to collect DBE participation data on all Federal-aid projects,
whether or not there is a stated DBE goal/commitment on this CONTRACT.  Therefore, the
CONSULTANT shall report the monthly payments made to all DBE, Non-DBE
Subconsultants and Direct Expense Vendors, including all lower-tier Subconsultants, for
labor, equipment, and materials.  If the CONSULTANT and its Subconsultants do not
provide all required DBE usage and payment information with the monthly Progress
Payment Reports (PRs) submittals for the preceding month, the STATE shall request that
MAG deduct $1,000 for each delinquent report, whether from the CONSULTANT or any of
its Subconsultants, from the progress payment for the current month, not as a penalty but
as liquidated damages.  If by the following month, the required DBE payment information for
the previous month has still not been provided, the STATE shall request that MAG deduct
an additional $1,000 for each delinquent report.  Such deductions shall continue for each
subsequent month that the CONSULTANT or its Subconsultants fail to provide the required
payment information.

b. DBEs shall confirm the payments received from the CONSULTANT through CRO’S DBE
Contract & Labor Compliance Management System (DBE System).

c. After execution of this CONTRACT and before the first Payment Report/Invoice is submitted
to MAG, the CONSULTANT is required to log into the CRO’S online DBE Contract & Labor
Compliance Management System (https://arizonalpa.dbesystem.com) and enter the name,
contact information, and subcontract amounts for all Subconsultants, lower-tier
Subconsultants and Direct Expense vendors performing any work on the project to help
ADOT track payments to DBE and Non-DBE Subconsultants on the project and to confirm
that the scope of services and commitments made via the DBE Intended Participation
Affidavits are being met.

d. All DBE and non-DBE subcontracting activities and payments shall be reported by the
CONSULTANT.  All DBE subcontracting activities will be counted toward DBE participation. 
This includes lower-tiers subcontracting activities regardless of whether or not the DBE is
under contract with another DBE.  If this contract is subject to DBE compliance tracking.

5. At the completion of this CONTRACT, the CONSULTANT shall submit a Certificate of Payment
Affidavit certifying that all DBEs were paid in full for material and/or work promised and performed
under the terms of this CONTRACT.

6. DBE SUBSTITUTION OR REPLACEMENT:

a. The CONSULTANT shall not terminate a DBE Subconsultant listed in the RFP/RFQ
response or the CONSULTANT or Subconsultant DBE Affidavit submitted with each
approved Task Order for on-call contracts without the prior written approval by the STATE
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and MAG. 

b. If a Subconsultant is terminated, or fails to complete its work on this CONTRACT for any
reason, the CONSULTANT shall make a good faith effort to find another DBE to perform at
the least the same amount of work under the CONTRACT as the DBE that was terminated,
to the extent needed to meet the DBE commitment percentage established in this
CONTRACT.

7. MAG, at its sole discretion, may terminate the CONTRACT at any time if MAG determines that the
CONSULTANT is not satisfactorily meeting the DBE goal/commitment stated in the CONTRACT or
is not making satisfactory good faith efforts to meet the goal.

8. COUNTING DBE PARTICIPATION.  In counting the DBE participation, ADOT shall apply the rules
in 49 CFR §26.55 (see APPENDIX F) as a supplement herein.  The firm shall count only the value
of the work actually performed by the DBE toward DBE goals. 

a. CONTRACTS created to artificially create DBE participation are not acceptable; the
arrangement shall be within normal industry practices.  The DBE shall perform a
commercially useful function.

b. Count the entire amount of that portion of a CONTRACT (or other CONTRACT not covered
by paragraph (2) of this section) that is performed by the DBE’s own forces.  Firms shall
include the cost of supplies and materials obtained by the DBE for the work on the
CONTRACT, including supplies purchased or equipment leased by the DBE (except
supplies and equipment the DBE Subconsultant purchases or leases from the
CONSULTANT or its affiliate).

c. Count the entire amount of fees or commissions charged by a DBE firm for providing a bona
fide service, such as professional, technical, consultant, or managerial services, or for
providing bonds or insurance specially required for the performance of a DOT-assisted
contract, toward DBE goals, provided the fee is determined to be reasonable and not
excessive as compared with the fees customarily allowed for similar services.

d. When a DBE subcontracts part of the work of its contract to another firm, the value of the
subcontracted work may be counted toward DBE goals only if the lower-tier Subconsultant
is itself a DBE.  Work that a DBE subcontracts to a non-DBE does not count toward DBE
goals.

e. It is presumed that the DBE is not performing a commercially useful function if:  (a) a DBE
does not perform or exercise responsibility for at least 30 percent (30%) of the total cost of
its CONTRACT with its own work force; or (b) the DBE subcontracts a greater portion of the
work of a CONTRACT than would be expected on the basis of normal industry practice for
the type of work involved.
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APPENDIX H - 49 CFR PART 26, - GUIDANCE CONCERNING GOOD FAITH
EFFORTS

1. When, as a recipient, you establish a contract goal on a DOT-assisted contract, a bidder must, in
order to be responsible and/or responsive, make good faith efforts to meet the goal.  The bidder can
meet this requirement in either of two ways.  First, the bidder can meet the goal, documenting
commitments for participation by DBE firms sufficient for this purpose.  Second, even if it doesn't
meet the goal, the bidder can document adequate good faith efforts.  This means that the bidder
must show that it took all necessary and reasonable steps to achieve a DBE goal or other
requirement of this part which, by their scope, intensity, and appropriateness to the objective, could
reasonably be expected to obtain sufficient DBE participation, even if they were not fully successful.

2. In any situation in which you have established a contract goal, part 26 requires you to use the good
faith efforts mechanism of this part.  As a recipient, it is up to you to make a fair and reasonable
judgment whether a bidder that did not meet the goal made adequate good faith efforts.  It is
important for you to consider the quality, quantity, and intensity of the different kinds of efforts that
the bidder has made.  The efforts employed by the bidder should be those that one could
reasonably expect a bidder to take if the bidder were actively and aggressively trying to obtain DBE
participation sufficient to meet the DBE contract goal.  Mere pro forma efforts are not good faith
efforts to meet the DBE contract requirements.  We emphasize, however, that your determination
concerning the sufficiency of the firm's good faith efforts is a judgment call: meeting quantitative
formulas is not required.

3. The Department also strongly cautions you against requiring that a bidder meet a contract goal (i.e.,
obtain a specified amount of DBE participation) in order to be awarded a contract, even though the
bidder makes an adequate good faith efforts showing. This rule specifically prohibits you from
ignoring bona fide good faith efforts. 

4. The following is a list of types of actions which you should consider as part of the bidder's good faith
efforts to obtain DBE participation.  It is not intended to be a mandatory checklist, nor is it intended
to be exclusive or exhaustive.  Other factors or types of efforts may be relevant in appropriate
cases. 

a. Soliciting through all reasonable and available means (e.g. attendance at pre-bid meetings,
advertising and/or written notices) the interest of all certified DBEs who have the capability
to perform the work of the contract.  The bidder must solicit this interest within sufficient time
to allow the DBEs to respond to the solicitation.  The bidder must determine with certainty if
the DBEs are interested by taking appropriate steps to follow up initial solicitations.

b. Selecting portions of the work to be performed by DBEs in order to increase the likelihood
that the DBE goals will be achieved.  This includes, where appropriate, breaking out
contract work items into economically feasible units to facilitate DBE participation, even
when the prime contractor might otherwise prefer to perform these work items with its own
forces.

c. Providing interested DBEs with adequate information about the plans, specifications, and
requirements of the contract in a timely manner to assist them in responding to a
solicitation.

d. Negotiating in good faith with interested DBEs

(1) Negotiating in good faith with interested DBEs.  It is the bidder's responsibility to make a
portion of the work available to DBE subcontractors and suppliers and to select those
portions of the work or material needs consistent with the available DBE subcontractors and
suppliers, so as to facilitate DBE participation.  Evidence of such negotiation includes the
names, addresses, and telephone numbers of DBEs that were considered; a description of
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the information provided regarding the plans and specifications for the work selected for
subcontracting; and evidence as to why additional agreements could not be reached for
DBEs to perform the work. 

(2) A bidder using good business judgment would consider a number of factors in
negotiating with subcontractors, including DBE subcontractors, and would take a firm's price
and capabilities as well as contract goals into consideration.  However, the fact that there
may be some additional costs involved in finding and using DBEs is not in itself sufficient
reason for a bidder's failure to meet the contract DBE goal, as long as such costs are
reasonable.  Also, the ability or desire of a prime contractor to perform the work of a
contract with its own organization does not relieve the bidder of the responsibility to make
good faith efforts.  Prime contractors are not, however, required to accept higher quotes
from DBEs if the price difference is excessive or unreasonable. 

e. Not rejecting DBEs as being unqualified without sound reasons based on a thorough
investigation of their capabilities.  The contractor's standing within its industry, membership
in specific groups, organizations, or associations and political or social affiliations (for
example union vs. non-union employee status) are not legitimate causes for the rejection or
non-solicitation of bids in the contractor's efforts to meet the project goal. 

f. Making efforts to assist interested DBEs in obtaining bonding, lines of credit, or insurance
as required by the recipient or contractor.

g. Making efforts to assist interested DBEs in obtaining necessary equipment, supplies,
materials, or related assistance or services.

h. Effectively using the services of available minority/women community organizations;
minority/women contractors' groups; local, state, and Federal minority/women business
assistance offices; and other organizations as allowed on a case-by-case basis to provide
assistance in the recruitment and placement of DBEs.

5. In determining whether a bidder has made good faith efforts, you may take into account the
performance of other bidders in meeting the contract.  For example, when the apparent successful
bidder fails to meet the contract goal, but others meet it, you may reasonably raise the question of
whether, with additional reasonable efforts, the apparent successful bidder could have met the goal.
If the apparent successful bidder fails to meet the goal, but meets or exceeds the average DBE
participation obtained by other bidders, you may view this, in conjunction with other factors, as
evidence of the apparent successful bidder having made good faith efforts.
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APPENDIX I - DISADVANTAGED BUSINESS ENTERPRISE INTENDED
PARTICIPATION AFFIDAVIT SUMMARY SHEET

(NOT APPLICABLE FOR THIS RFP)

To be completed by Prime

MAG Project Name____________________________________

Date of Posting_______________________________________

Name of Prime Firm___________________________________

Directions:

1. This Affidavit must reflect the information included on the individual DBE Subconsultant Intended
Participation Affidavit for each DBE SUBCONSULTANT OR DBE TIER SUBCONSULTANT.

2. A separate Subconsultant Affidavit must be submitted for EACH proposed Subconsultant DBE firm.

3. This Affidavit must be signed/notarized by an individual authorized to sign the SOQ proposals on
behalf of the firm.

4. This Affidavit and all DBE Subconsultant Affidavits must be submitted with the proposal.

DBE Information:  (Attach additional sheets as necessary.)

Name of DBE Firm,
Consultant, Sub, or Tier

Sub

Consultant,
Subconsultant, or Tier
Subconsultant (name

one)

Type of Service to be
Provided

Proposed
Dollar Amount

Proposed %
of DBE

Participation

Total Proposed Dollar
Amount

Contract Modification
Amount

Total Percent (%) of DBE
Commitment

Contract DBE Goal

-26-



Maricopa Association of Governments Request for Proposals – BICYCLES COUNT

I certify that:

• My firm has accepted a proposal from the above named DBE subconsultants.

• My firm has notified the proposed DBE subconsultants of the estimated DBE commitment and this
agreement is to be performed in accordance with DBE provisions of the contract.

• My firm's use of the proposed DBE subconsultants for the item of work listed above is a condition of
the contract award.

• My firm will invite the proposed DBE subconsultants to attend any prenegotiation partnering
conferences or other requested meetings related to this contract.

• My firm is required to make sufficient reasonable efforts to (sub) contract either the same or other
work to an alternative certified DBE equal to the amount to attain the DBE commitment if a proposed
certified DBE is unable or unwilling to perform the work or any part of the intended work.

• I understand that any work assigned to a certified DBE, who then subcontracts to a noncertified
DBE will NOT count toward DBE goals.

• My firm will ensure that DBEs will perform commercially useful functions as part of this contract and
will provide documentation to ADOT and MAG, such as Subcontract agreements with DBE's, if
requested, to validate such work.

• I understand that failure to comply with the information shown on this form will be considered
grounds for contract sanctions and other sanctions.

• I declare under penalty or perjury in the second degree, and any other applicable state or federal
laws that the statements made in this document are true and complete to the best of my knowledge.

Name of Firm___________________________________________

Signature______________________________________________

Title__________________________________________________

STATE OF ARIZONA )

)

COUNTY OF )

S u b s c r i b e d  a n d  s w o r n  t o  b e f o r e  m e  t h i s _ _ _ _ _ d a y
of________,20____by______________________________

         (day)    (month)     (year)          NOTARY PUBLIC

(seal)
(AFFIX NOTARY SEAL HERE)
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APPENDIX J - SUBCONSULTANT DBE PARTICIPATION FORM AFFIDAVIT

(NOT APPLICABLE FOR THIS RFP)

To be completed by the DBE subcontractor

MAG Project Name:________________________________________________

Date:_____________________

Name of Prime Consultant___________________________________________

Name of the DBE Subconsultant______________________________________

* DBE Tier Subconsultant Name:______________________________________

Subcontracted by:__________________________________________________
* Tier Subconsultant refers to any subconsultant that is contracted by another subconsultant at any level.

Directions:

1. This Affidavit must be completed by all DBE Subconsultants and DBE Tier Subconsultants and
signed by an officer or principal of the subconsultant DBE firm and submitted to the Consultant.

2. A separate Affidavit must be submitted for EACH proposed Subconsultant DBE firm.

3. List all full and partial services to be provided by the above named DBE Subconsultant firm.

4. All partial services provided must be fully explained. If not, the DBE will be considered to be
responsible for the entire services to be performed.  Attach additional sheets as necessary.

5. All DBE Subconsultant Affidavits must be submitted with the  Proposal.

LIST ALL FULL AND PARTIAL SERVICES TO BE PROVIDED BY THE ABOVE NAMED DBE FIRM (Partial
services must be explained.  Use additional sheets if needed.)

DBE Firm’s Estimated Budget for the Contract/Task Order

DBE Firm’s % Participation for the Contract/Task Order

Contract DBE Goal
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Subconsultant Certification:

I certify that:

• My firm has made an arrangement/agreement with the above named Consultant to do work listed
above for the proposed contract.

• My firm agrees to the proposed DBE commitment above and agrees to perform the services in
accordance with the DBE provisions of the contract.

• My firm will complete 100% of the work listed above or intends to subcontract ___% of the work to
another DBE firm to another DBE firm and/or ___% to another Non-DBE firm.

Name of other DBE firm(s): ___________________________________________________

I understand that:

• The use of my DBE firm for the items of work listed above is a condition of the Consultant being
awarded this contract.

• My firm must attend any prenegotiation, partnering conferences or other required meetings related
to this contract.

• If I assign any work to a non-certified DBE firm, I must inform the Consultant because the work will
NOT count towards the DBE goal and it will LOWER my DBE participation.

• I understand that failure to comply with the information shown on this form will be considered
grounds for contract sanctions and other sanctions.

• I declare under penalty of perjury in the second degree, and any other applicable state or federal
laws that the statements made on this document are true and complete to the best of my
knowledge.

Subconsultant Name:______________________________________________Date:________________

Officer Signature:_____________________________________Title:_____________________________
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